
License – Nursing Facility Administrator (NFA) Initial - Reciprocity 

Request NAB Scores 
from NAB 

Request NAB to 
release NAB exam 
scores to Texas. 

HHSC staff will add 
the NAB score to 
TULIP. 

Submit application through TULIP 

Select NFA Request for Entry 
- Documents Tab:  Upload proof

of license in good standing in
another state.

- Documents Tab:  Complete and
upload the Reciprocity Licensure
Questionnaire (Form 5535).

- If the state that issued the
applicant’s license is unable to
verify education, four NAB
domains, internship and exam
scores on the form, it is the
applicant’s responsibility to
submit proof of these items.

- Pay initial application fee ($100)

See Fee Waiver for 
Military Service Personnel, 
Veterans, and Military 
Spouse section. 

Complete FBI-based Fingerprinting.  
Applicants will be provided a link to 
complete the process.   

HHSC staff review the application to 
determine if there are deficiencies 
and place the application into 
response required status if so. 

Applicant 
submits 
information. 

Schedule & Pass the 
State Exam 

Applicant will be 
provided a link to 
take the Texas 
exam. 

HHSC receives 
exam results within 5 
business days and 
enters the results 
into TULIP.   

License Issued 

Applicant will receive 
notification from TULIP 
to pay the initial license 
fee ($250). 

HHSC staff issue the 
two-year license. 

TULIP emails the 
applicant. 

License can be printed 
from TULIP. 

Reciprocity:  The applicant must have an NFA or 
HSE license issued by a state other than Texas 
and meet the requirements for Texas licensure. 
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