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Use this form to draft your plan of action.
Directions: Licensing completes Section I of this form. Provider then completes Section II. Section III will be signed by both Licensing and the provider once everyone agrees on the plan. If you have questions when completing this form, contact your local Licensing inspector or local Licensing office. Return this form to your Licensing inspector within 10 days of receipt. Information on your local Licensing office can be found at: https://hhs.texas.gov/services/safety/child-care/contact-child-care-licensing.
Child Care Provider: The minimum standards establish a baseline for the safety and protection of children in your care. Failure to comply with minimum standards may affect the health or safety of children in your care. The plan you develop by answering the questions below is a tool to assist you in bringing your operation into compliance with minimum standards, rules and the law. Licensing staff will meet with you to review and discuss your plan of action. Failure to comply with minimum standards, rules and the law may result in enforcement action against your operation’s permit, up to and including denial or revocation.
Section I (Completed by Licensing Staff)
The attached chart indicates deficiencies with minimum standards, rules, and law that have been identified at your operation from
to
.
Each minimum standard, rule and law has been assigned a weight,  
which  
indicates  
the 
risk  
the  
deficiency 
presents to children. Some deficiencies may have been repeated.
Section II (Completed by Provider)
Please answer the following questions. Describe your plan in full and include any additional documents or supporting information.
A. Operation History
B. Action Items
C. Plan Evaluation
D. Timelines
Section III Certification (Completed by Licensing Staff and Provider together once everyone agrees on the plan)
I certify that the above plan of action is accurate, true and complete. I understand that I may be required to provide additional information or modify the plan upon review by Licensing. I also understand that Licensing will provide a copy of the plan of action to the owner, CEO and/or other governing body of my operation.
Section IV Privacy Statement
HHSC values your privacy. For more information, read the privacy policy online at: https://hhs.texas.gov/policies-practices-privacy#security.
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