
Section 1 is completed with participant or representative employer name, 
address, social security number and telephone information. This should be the 

same individual as named in Box 1 of Form SS-4.
Enter the EIN for 

the participant that 
was obtained with 

Form SS-4.

Enter the name of the 
F/EA staff person who is 

being appointed as a 
designee. Enter F/EA 
name and address. A 

single Form 8821 can be 
used to appoint up to 

three separate F/EA staff 
people. Attach another 

sheet as necessary.

If the appointee has been 
assigned a CAF No. by 

the IRS, enter it here. If a 
CAF has not been 

assigned, leave blank and 
a CAF will be assigned 

and mailed to appointee.

Complete Section 3 as 
shown. Section 3.c must 

include individual quarters 
and can include up to 3 
years. After 3 years, a 

new Form 8821 must be 
completed and submitted.

Complete Sections 4, 5 
and 6 as shown. 

Individual listed in Section 
1 signs and dates in 

Section 7, unless court 
appointed guardian exists 

for individual. If so, 
guardian signs and 

includes papers.

Example IRS Form 8821
Used for Participant to Designate Staff of

Fiscal/Employer Agent as Appointees for Employment Tax Purposes

Income tax witholding and 
employment taxes


