
          

      

 

        
            

    

 

        

          
   

 

           

            
       

       
    

           
            

      
        

   

         
        

   

Texas WIC 
Health and Human Services Commission 

Effect ve August 1, 2009 Pol cy No. FD: 11.0 

Transfer  f WIC L ne Star Card Invent ry 

Purp se 

To ensure that accurate records for accountab l ty of  nventory documents 
are ava lable for use by the state agency (SA) and/or aud tors. 

Auth rity 

7 CFR Part 246.12 

P licy 

Local agency (LA) adm n strat ve s tes shall transfer only unopened packages 

of 300 WIC Lone Star cards through the Texas WIC Informat on Network 
(WIN) system. 

Pr cedure 

I. WIC Lone Star cards shall be transferred from one LA to another  n 

unopened packages of 300 WIC Lone Star cards only. A b ll of lad ng 
shall be electron cally processed through the Texas WIN system 

record ng the sh pment/rece pt of  nventory between LAs for transfer 
of WIC Lone Star cards. 

II. An LA shall  ssue only unopened packages of 300 WIC Lone Star cards 
to cl n cs w th n the same LA. A b ll of lad ng shall be electron cally 

processed through the Texas WIN system record ng the 
sh pment/rece pt of  nventory between LA and cl n c for transfer of 

WIC Lone Star cards. 

III. From the cl n c level, only unopened packages of 300 WIC Lone Star 
cards may be phys cally and electron cally transferred back to the 

cl n c’s own LA adm n strat ve s te. 
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IV. From the cl n c level, only unopened packages of 300 WIC Lone Star 

cards may be phys cally and electron cally transferred to another cl n c 
w th n the same LA. 

V. In the event an LA closes and WIC Lone Star cards rema n  n  ts 

 nventory, all WIC Lone Star cards shall be phys cally (but not 
electron cally) sent back to the SA for count ver f cat on. 

VI. Card usage records are documented by the WIN system as follows: 

A. Bulk  nventory of boxed cards are statused as “S”h pped, 
“R”ece ved, “M” ss ng, or “D”estroyed. 

B. WIN tracks and not f es the user of ava lable cards  n the 
 nventory. As appl cable, s ngle cards shall be statused as 

“F”a led, “M” ss ng, or “D”amaged. 
C. Card  nventory records are all sent v a the WIN system to the 

state agency and recorded  n the product on database. 

Guidelines 

Refer to Pol cy FD: 04.0 for the procedures on d spos t on of all unusable 

cards. 




