
       

   
 

    

 

         

           
          

       

       

       
    

            

              
        

     

 

            
            

          
    

            
             

       

Texas WIC 
Health and Human Services Commission 

Effect ve August 1, 2009 Pol cy No. FD:03.0 

Desig ated Recipie ts of Be efits 

Purpose 

To prov de gu dance for local agenc es (LAs)  n d str but ng benef ts to 

part c pants,  nclud ng part c pants who are unable to come to the  ssuance 
s te due to  llness or other reasonable c rcumstances or for those part c pants 

who are unable to wr te the r names. 

Authority 

7 CFR Part 246.12; 25 TAC §31.23 

Policy 

LAs may  ssue benef ts to pregnant, breastfeed ng, and postpartum 
part c pants, as well as parents/guard ans/caretakers of part c pants w th n 

the gu del nes of th s pol cy. Should a rec p ent be unable to wr te or 

become unable to p ck up benef ts, a proxy may be des gnated. All benef t 
rec p ents are ent tled to full advance  ssuance unless otherw se determ ned 

by the Cert fy ng Author ty (CA). 

Defi itio  

Caretaker  s any person, 18 years of age or older, des gnated by a woman 
part c pant, parent or guard an, to obta n and transact benef ts. A caretaker 

has custod al respons b l ty for a part c pant dur ng the major ty of a 
part c pant’s t me awake each day. 

Proxy  s any person 16 years of age or older des gnated by a woman 
part c pant, or by a parent, guard an, or caretaker of an  nfant or ch ld 

part c pant, to obta n and transact benef ts. 
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Procedures 

I. A part c pant who  s pregnant, breastfeed ng or postpartum may be 

des gnated as a benef t rec p ent for herself and her ch ldren,  nclud ng 

any  nfants. She shall read and s gn the Supplemental Informat on 
Form (SIF), form WIC-35-1, before rece v ng benef ts. 

II. A parent, regardless of age, of a part c pant may be des gnated as the 

benef t rec p ent for h s/her ch ld,  nclud ng any  nfants. The parent 
shall read and s gn an SIF before rece v ng benef ts. 

III. A caretaker of a part c pant may be des gnated as a benef t rec p ent 

for the part c pant. The caretaker shall read and s gn an SIF before 
rece v ng benef ts. 

IV. A proxy may be des gnated  n wr t ng by the part c pant or 

parent/guard an/caretaker to act as the benef t rec p ent. 

A. The wr tten statement shall name the proxy, and be s gned and 

dated by the part c pant or parent/guard an/caretaker. The 
wr tten statement shall be f led  n the part c pant’s chart and be 

access ble for aud t/rev ew. 
B. Ind v duals unable to wr te may make the r mark  n l eu of a 

s gnature on the wr tten statement. 
1. LA staff may ass st cl ents who cannot wr te w th preparat on 

of the wr tten statement; however, another staff member must 
w tness. Th s opt on  s more helpful to the fam ly  f completed at 

the cl n c  n advance of a future appo ntment when  t  s known 
the part c pant or parent/guard an/caretaker w ll need a proxy. 

2. A th rd party other than LA staff may also ass st the 
part c pant or parent/guard an/caretaker  n preparat on of the 

wr tten statement. Examples of a th rd party  nclude but are not 
l m ted to, fam ly members and fr ends. 

C. The proxy shall prov de  dent f cat on for h mself/herself (refer to 

Pol cy CS: 05.0) and the WIC Lone Star Card. 
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D. Prox es may rece ve full advance  ssuance of benef ts. The LA 

shall  nstruct the proxy on the procedures for rece v ng WIC 
supplemental foods,  nclud ng at a m n mum, the procedures for 

redempt on. Nutr t on educat on shall be offered. 

E. Prox es of part c pants res d ng  n a homeless fac l ty/ nst tut on 
may p ck up and redeem food benef ts  n bulk for mult ple 

part c pants res d ng  n the shelter. The LA shall ensure that 
adult part c pants are allowed to part c pate  n the process of 

p ck ng up and transact ng food  nstruments to the greatest 
extent poss ble, w th n the homeless fac l ty/ nst tut onal 

framework, so that they are aware of the foods prescr bed for 
them as well as the  ntended benef ts of such foods. 

V. In certa n c rcumstances, a proxy may be appo nted by the state 

agency to obta n and transact benef ts for an  nfant, ch ld, or other 
part c pant under age 18 who  s subject to d squal f cat on but who 

would be at health r sk,  nclud ng nutr t onal r sk,  f benef ts were 
term nated. 

VI. Local agency employees may not be des gnated as prox es. 
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