S TEXAS

§ Health and Human Learning Resource
Services Network

To help HHSC track your completion of the County Jail Reporting Training, please
create an account on the HHS Learning Portal.

1. Launch a browser and navigate to
https://learningportal.dfps.state.tx.us/login/index.php.

2. At the HHS Learning Portal login screen, select the button labeled Create new
account.

HHS Learning Portal  English (United States) (en_us) ~

Home - Login fo the site

Login Is this your first time here?

For full access to this site, you first need to create an account.
Username

Create new account
Password

[J Remember username

Login

Forgotten your username or password?

Cookies must be enabled in your browser @

3. On the New account screen, enter your choice of username and password for the
site. If you need to see the password as you enter it, put a checkmark in the box
Unmask.

HHS Learning Portal  English (United States) (en_us) -

Home  Login - Newaccount

New account

~ Choose your username and password
Usemname* paula.cook

The password must have at least 8 characters, af least 1digii(s), af least 1 lower case letter(s), af least 1 upper case letter(s), af least 1 non-alphanumeric character(s) suchasas *, -, or #

Password* | ssssssss []Unmask
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4. All fields with a red asterisk (*) are required to create an account. Enter your
email address, confirm email, first name and last name. Although the city field is
not marked with a red asterisk, it should be entered to create an account for the
County Jail Reporting Training. The Country field is optional.

+ More details

Emaill address=* paula.cooki@dshs texas gov

Emall (agaln)+ paula.cookiédshs texas.gov

First name* Paula

Last name* Cook

Cliy/town Austin

Coundry United States

5. Below the Country field, in the Security question field, two CAPTCHAs may display.
Enter the word in each CAPTCHA into the open field with a space in between the
two words. If you cannot read one of the CAPTCHAS, you can select the link below
the open field to display a different set of CAPTCHAs. You can also select the link
to hear an audio CAPTCHA, if needed or preferred. If the CAPTCHA field does not
display, just click Create my new account.

Country

United States

Enter the words above | Netfo PREVENTA

Get another CAPTCHA
Get an audio CAPTCHA

Create my new account Cancel

&

6. At the bottom of the screen, select Create my new account.
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7. A message displays telling you to check your email in order to complete the account
creation.

Home = Confirm your account

An emall should have been sent to your address at patricia.hosey@dshs. texas.gov
It contalns easy Instructions to complete your registration.

If you continue to have difficulty, contact the site administrator.

Continue

8. The email message will contain a link to confirm your email address. Select the link
to see a confirmation indicating your account was created successfully.

E L T HHS Learning Portal: account confirmation - Message (HTML)
MESSAGE ADOBE PDF

~ L2 - . . I v
rllmlgnore x E j (E (l E ea Meetlng - -Qr.l.l? Smd.‘ance %;U Manager ; ; Zuler: E £ ; ==I > a&
eam Emai ane nehote
:oJunk' Delete  Reply Repl}r Forward E-EMore' 9(_ Reply & Delete ¥ Create New = M?\re ,a Actions - ';Q\Ds“sgnv u:ﬂ’aerakd Cate%mlze FEIFIJD.W Tranvslate Q
Delete Respond Quick Steps [P} Move Tags [P} Editin

Tue 8/8/2017 9:17 AM

‘;1‘
/ Admin User <JANETTE.DIMITROVA@dfps.state.tx.us>

HHS Learning Portal: account confirmation

\F“)

To B Cook,Paula (DSHS)

Hi Paula Cook,

A new account has been requested at 'HHS Learning Portal'
using vour email address.

To confirm vour new account, please go to this web address:

https:/leamingportal dfps.state.tx.us/login/confirm php?data=w2JdHF dx8Xpp VR S/paula®e2Ecook

In most mail programs, this should appear as a blue link
which vou can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of vour web browser wind ow.

If vou need help, please contact the site administrator,
Admin User

JANETTE.DIMITROVA @dfps.state.tx.us
https:/leamingportal dfps.state.tx.us/mod /book/view.php?id=2

November 2018



9. Once account is confirmed, you will be invited to take a virtual tour of the site. This
only takes a few minutes and provides a helpful overview of the site features.

Welcome

Welcome to HHS Learning Portal, your
personal, online learning space.

If you have a few moments we're going to
guide you through some of the key features
that will help you Inyour learning journey.

a Previous Mext » End tour

10. In the top right corner of the HHS Learning Portal, you will see your first name,
with an arrow to the right. Select the arrow to see a list of options, then select
Preferences.

N“ \’:‘% - —
0:‘,‘ s g% and Human
7

" Services
&

Customize this page

Patricia»

You are logged In as
Patricia Hosey
= [ogout

e this page

Course Search
& Preferences

B Calendar

ESTBADGES [aRAGely -
B Pvateiies

have no badges 1

B Forum posfts e

= Discussions
’ Badges -

hboard
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11. On the Preferences menu, select Edit Profile.

s 'K
Rachel M oyenTrimye' English - United States (en_us) ~

Dashboard > Preferences

Preferences

User account

I > Edit profile I

> Preferred language

> Forum preferences

> Editor preferences

> Course preferences

> Calendar preferences
> Security keys

> Message preferences

> Notification preferences

Badges

> Manage badges
> Badge preferences
> Backpack settings

Repositories

> Manage instances

Miscellaneous

|#a My feedback

Blogs

> Blog preferences
> External blogs
> Register an external blog

12. Scroll down near the bottom of the screen and select Optional to open the list of

optional fields.

- User picture

Current picture

New picture @

Picture description

» Addifional names

b Interests

» Optional
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Enter your facility’s name, in the Institution field. Enter your county’s name in the

Department field.

Web page

ICQ number

Skype ID

AIMID

Yahoo ID

MSNID

ID number

Institution

Department

Phone

Mobile phone

Address

Update profile

If you are an HHSC employee, enter
your Employee ID in the ID number box.

13. Select Update profile, at the bottom of the screen, to save this information.
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