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Operation Information
Incident Information
Include the information for each child involved in the incident below:
Child Initials or ID No.
Date of Admission
Gender
Age
If more than one child is involved in the incident, describe the difference in size, age and developmental level of the children involved:
Type of Incident – 748.303(a)
*These incidents require additional documentation per Section 748.313
Name of Adult(s) Involved
Role in Relation to Child
Name of Witness(es) Involved
Role in Relation to Child
Contact information (phone, address and standard shift hours worked)
Description of the incident and a description of the circumstances surrounding or leading up to the incident: 
Interventions during the incident and follow up actions taken:
How was the incident resolved?
Medical Information (if necessary)
Notifications
Name of Person (if known)
Notified?
Date
Time
Method
For incidents involving a child’s unauthorized absence, please complete the following:
Unauthorized Absence
Efforts to locate the child:
Was a search completed of the surrounding area?
Was contact attempted with the child’s friends?
Does the child have a cellular phone with GPS enabled?
Does the child have a specific runaway prevention plan? 
If so, describe the details.
Were there any barriers to implementing the runaway prevention plan?
Has the child returned to the home?
*for a child gone more than 24 hours include an addendum to this report that documents the child’s return.
For incidents involving a child’s death, substantial physical injury, or suicide attempt, please complete the following:
For incidents involving any substantial physical injury reportable under Section 749.503(a)(2) of this division that resulted from a short personal restraint, please complete the following:
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